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PREDMLUVA

Korupce predstavuje velmi rozsireny, spolecensky
negativni jev, ktery snizuje blahobyt lidi na celém
svété. S ohledem na skutecnost, Ze Uplatkarstvi
podkopava ekonomicky rlst a rozvoj, narusuje
hospodarskou soutéz podnikl na tuzemskych i
mezinarodnich trzich a potlacuje inovace v pod-
nicich, nesou verejny a soukromy sektor spolecnou
odpovédnost za vymyceni nekalych obchodnich
praktik ze vSech obchodnich jednani a transakci

s cilem podpofit pravni stat a blaho nas vSech.
Statni organy na celém svété neustale zvysuji tlak
na vymahani antikorupcnich pravnich predpisd, a
to nejen ve vlastnich jurisdikcich, ale také

v celosvétovém méritku. Podle legislativy platné

v jednotlivych jurisdikcich mohou byt zavazné
tresty za poruseni antikorupcnich pravnich pred-
pist uloZeny nejen fyzickym osobam, ale také ob-
chodnim spole¢nostem a jinym pravnickym
osobam. Tyto tresty se mohou pohybovat az v Fadu
stovek miliont americkych dolard.

Predpoklada se proto, Ze kazda odpovédna osoba
uzna a akceptuje svoji Ulohu v boji proti nezakon-
nym obchodnim jednanim, predevsim tim, Ze bude
prosazovat etické obchodni chovani, podporovat
poctivost a zajistovat transparentnost pri kazdém
jednotlivém osobnim Ukonu a obchodni transakci.

POSLANI

Spolecnost AERO je pri vykonu své podnikatel-
ské cinnosti odhodlana bojovat proti korupci

a predchazet rizikim spojenym se véemi for-
mami nezakonnych praktik na vSech podnika-
telskych Urovnich a ve vSech zemépisnych

oblastech. Tento cil bude zarucen Sifenim
cilenych informaci zamérenych na podporu
hodnot a etickych zasad, efektivnim predvida-
nim zadoucich pravidel chovani i praktickym
zavedenim kontrolnich procest v souladu

s pozadavky pFislusnych predpist a mezinarod-
nimi osvédcenymi postupy.
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PREFACE

Corruption is a widespread, socially negative phe-
nomenon that scorches the welfare of each per-
son on the planet. Since bribery undermines
economic growth and development, distorts busi-
ness competition on both domestic and interna-
tional markets and suppresses business
innovation, there is a common responsibility of
the public and private sector to eradicate the im-
proper business practices from all dealings and
transactions in order to promote the rule of law
and well-being of us all. State authorities around
the world are continuously increasing pressure
on the enforcement of the anti-corruption legisla-
tion not only in their own jurisdictions, but also
worldwide. According to legislation in the various
jurisdictions, not only natural persons, but also
business companies as well as other legal enti-
ties may be severally penalized for the breach of
anti-corruption legislation. The penalties may
reach hundreds of millions of U.S. dollars.

Thus, each responsible person is expected to ac-
knowledge and accept their role in fighting illicit
business dealings primarily through promoting
ethical business conduct, fostering integrity and
ensuring transparency in every single personal
conduct and business transaction.

MISSION

AERO, in pursuit of its business, is committed
to combating corruption and preventing the risks
associated with all kinds of illegal practices at
any business level and in every geographical
area. This will be guaranteed through the
dissemination of targeted information aimed
at the promotion of values and ethical princi-
ples, through the effective prediction of desir-
able rules of conduct as well as through
practical implementation of control processes
in line with the requirements of the applicable
regulations and international best practices.
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PRIJETI
A IMPLEMENTACE

1.1. V kontextu Etického kodexu spolec¢nosti
AERO Vodochody AEROSPACE a.s., ktery pred-
stavenstvo schvalilo dne 22. prosince 2016,

a v souladu s nim ma tento Antikorupéni kodex
(dale jen ,kodex”) za cil posilit struktury prevence
a zd@raznit prisné odmitavou politiku spolecnosti
ve vztahu k jakymkoli nezakonnym obchodnim
praktikam, zejména pak korupci.

1.2. Kodex se vztahuje na vSechny zaméstnance

a Cleny predstavenstva a dozorci rady spolecnosti,
jakoz i na vSechny jeji obchodni partnery a fyzické
osoby primo ¢i neprimo vykonavajici ¢innosti
jménem, v zajmu nebo ve prospéch spolecnosti
AERO (dale jen ,adresati”).

y
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ADOPTION
AND IMPLEMENTATION

1.1. In the context and in alignment with the Code
of Ethics of AERO Vodochody AEROSPACE a.s.,
which was approved by the Board of Directors

on December 22, 2016, the purpose of this Anti-
Corruption Code (hereinafter referred to as the
“Code”) is to strengthen prevention structures
and highlight the strict denial policy of the
Company against any illegal business practices,
in particular corruption.

1.2. The Code shall apply to all employees and
members of the Board of Directors and Supervi-
sory Board of the Company, as well as to all its
business partners and natural persons directly
or indirectly carrying out activities on behalf,

in the interest or for the benefit of AERO
(hereinafter referred to as “Addressees”).
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2.1. Spolecnost AERO je obchodni spolecnosti,
ktera nevyhnutelné plsobi v mnoha zemich po
celém svété. S ohledem na svou velikost a globalni
plsobeni vypracovala spole¢nost AERO specifické
interni ochranné mechanismy, jejichz cilem je
predchazet v rdmci jednani s verejnymi organy,
soukromymi subjekty i fyzickymi osobami, které
mohou byt pri realizaci citlivych obchodnich ope-
raci potencialné vystaveny korupci, véem rizikim
nezakonného chovani.

2.2. Tento kodex stanovi klicové zasady chovani,
jejichz ucelem je podpofrit boj proti korupci,

a predstavuje komplexni a soudrzny systém
zakladnich pravidel integrity a transparentnosti,
ktera slouzi k prevenci rizik tykajicich se nezakon-
nych praktik pri jednani podniku a podnikovych
¢innostech a k boji proti témto riziktm.

2.3. Tento kodex nerozliSuje mezi korupci ve vere-
jném sektoru a korupci v soukromém sektoru.

VY ¥ N

PURPOSE

2.1. AERO is a business company that inevitably
operates in many countries around the world.

In view of its size and global operations, AERO
has developed specific internal safeguards aimed
at preventing any risks of unlawful conduct while
performing sensitive business transactions
exposed to the potential of corruption in dealings
with public authorities, private entities and
natural persons.

2.2. This Code sets forth key conduct principles
aimed at promoting the fight against corruption
and represents a comprehensive and coherent
system of basic rules of integrity and trans-
parency designed to prevent and combat the
risks of illegal practices in the conduct of busi-
ness and corporate activities.

2.3. This Code does not recognize any distinction

between corruption in the public and private
sector.
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DEFINICE

Pro Gcely tohoto kodexu maji nasledujici vyrazy
vyznam jim nizZe prirazeny.

3.1 Obecné terminy

3.1.1, Kodexem” se rozumi tento Antikorupéni
kodex spolecnosti AERO Vodochody AEROSPACE a.s.

3.1.2. ,Spolec¢nosti“ nebo ,.spole¢nosti AERO” se
rozumi spolecnost AERO Vodochody AEROSPACE a.s.,
se sidlem a hlavnim mistem podnikani na adrese
U Leti&té 374, Dolinek, 250 70 Odolena Voda, Ceska
republika, ICO: 24194204, zapsana v obchodnim
rejstriku vedeném Méstskym soudem v Praze,
oddil B, vlozka 17749.

3.1.3. ,Korupci“ nebo ,uplatkarstvim” se rozumi
Ukon prislibeni, nabidnuti, poskytnuti, akceptace
prislibu, vyzadani, prijeti nebo vyuziti jakékoli neo-
pravnéné financni a/nebo nefinanéni kompenzace
nebo jiného neopravnéného prospéchu ¢i vyhody
za Ucelem primého i neprimého ovlivnéni jakého-
koli Ukonu, rozhodnuti nebo chovani kterékoli fyz-
ické nebo pravnické osoby, vlady nebo subjektu
verejné spravy (nebo jejich zastupcd, jako napriklad
vedoucich pracovnikd, fediteld, zmocnéncl nebo
jinych zaméstnanc).

3.1.4. ,Vladou“ nebo ,.subjektem verejné spravy”
se rozumi kterykoli zastupce tuzemského nebo
zahranicniho verejného organu majici rozhodovaci
pravomoc, véetné mistnich organd a mezinarod-
nich nebo nadnarodnich organizaci i instituci, ne-
bo kterakoli jind osoba zastavajici verejnou funkci
nebo majici rozhodovaci pravomoc.

3.1.5. ,Soukromym subjektem” nebo , treti os-
obou” se obecné rozumi fyzicka nebo pravnicka
osoba, ktera obvykle vykonava cinnosti jménem,
v zajmu nebo ve prospéch spolecnosti nebo ktera
se spolecnosti obchoduje ¢i hodla obchodovat.

3.1.6. ,Smlouvou o podpore prodeje” se rozumi
kterakoli dohoda, jejimz cilem je podpofit ¢innosti
spole€nosti AERO pfi vyhodnocovani trznich pod-
minek a prilezitosti v lokalitach, v nichz AERO pd-
sobi nebo hodla plsobit, nebo napomoci ve fazi
sestavovani nadvrhu smlouvy.

DEFINITIONS

For the purpose of this Code, the terms listed
below have the meanings as assigned to them below.

3.1 General Terms

3.1.1 The “Code” means this Anti-Corruption
Code of AERO Vodochody AEROSPACE a.s.

3.1.2. The “Company” or “AERO” means AERO
Vodochody AEROSPACE a.s., with its legal head-
quarters and principal place of business at U Le-
tisté 374, Dolinek, 250 70 Odolena Voda, Czech
Republic, Identification number 24194204, enrolled
in the Commercial Register administered by the
Municipal Court in Prague, Section B, Entry 17749.

3.1.3. “Corruption” or “Bribery” means an act

of promising, offering, giving, accepting the
promise of, requesting, receiving or utilizing any
undue financial and/or non-financial compensation
or other undue benefit or advantage in order

to influence, whether directly or indirectly, any act,
decision or behaviour of any natural or legal per-
son, Government or Public administration entity
(or of their representatives, such as officials,
directors, agents or other employees).

3.1.4. “Government” or “Public administration
entity” means any decision-making representative
of a domestic or foreign public authority, including
a local authority, or international or supranational
organization or institution or any other person
holding a public function or decision-making
power.

3.1.5. “Private subject” or “Third party” generally
means a natural person or legal entity that usually
performs activities on behalf of, in the interest of
or for the benefit of the Company, or does orin-
tends to do business with the Company.

3.1.6. “Trade promotion contract” means any
agreement aimed at supporting activities of AERO
in the assessment of market conditions and
opportunities of locations in which AERO operates
or intends to operate or to assist in the drafting
phase of the contract proposal.



DEFINICE DEFINITIONS

3.1.7. “Joint Venture” means any contractual
agreement of a permanent collaboration with
a Third party where AERO undertakes economic
activity subject to joint control with a Third party.

smluvni ujednani o trvalé spolupraci s treti osobou,
na jehoZ zakladé spole¢nost AERO realizuje
ekonomickou ¢innost podléhajici spolecné kontrole
s treti osobou.

3.1.7. ,,Spoleénym podnikem™ se rozumi jakékoli /

3.1.8. ,Mergers and Acquisitions” mean the
/ operations carried out by AERO in terms
of business acquisitions, mergers, spin-offs and/or
the creation or establishment of business units,
strategic alliances and partnerships.

3.1.8. ,,Fuzemi a akvizicemi“ se rozumi operace,
které spolecnost AERO uskutecnuje z hlediska
obchodnich akvizic, fuzi, vy¢lenéni a/nebo vytvoreni
¢i zaloZeni obchodnich jednotek, strategickych
alianci a partnerstvi.

3.1.9. .Professional services” mean any
professional advisory assistance or counselling
provided by a Third party with the aim

of supporting or promoting business efforts
and/or operations of AERO.

3.1.9. ,.Profesionalnimi sluzbami“ se rozumi

veskera profesionalni konzultaéni pomoc nebo

poradenstvi poskytované treti osobou s cilem /
podporit nebo propagovat podnikatelské uUsili

a/nebo operace spole¢nosti AERO.

3.1.10. ,Commercial promoter” means a person
who performs the services covered by a Trade
promotion contract.

3.1.10. ,,Komerénim zprostredkovatelem®
se rozumi osoba, ktera vykonava sluzby zahrnuté
ve smlouvé o podpore prodeje.

3.1.11. “Representation expenses” mean costs

3.1.11. ,,Reprezentaénimi naklady“ se rozumi
naklady spojené s propagaci, vztahy s verejnosti
nebo marketingovymi ¢innostmi v souvislosti

s produkty a sluzbami spolecnosti AERO.

3.1.12. ,.Sponzorskymi a reklamnimi ¢innostmi*
se rozumi smlouvy souvisejici s urcitou akci,
projektem nebo ¢innosti urcenou spolecnosti
AEROQ, jejichZ Ucelem je pouziti a Sifeni nazvu,
image a znacky nebo podpora podnikani a/nebo
produktd a sluzeb spoleénosti AERO.

related to promotion, public relations or marketing
activities related to products and services of AERO.

3.1.12. “Sponsorship and advertising activities”
mean contracts related to a certain event, project
or activity stipulated by AERO for the use and
dissemination of the name, image and brand

or for the promotion of business and/or products
and services of AERO.
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OBECNE ZASADY
A STANDARDY

4.1 Tento kodex je zaloZen na zasadach vyjadrenych
v prislusnych zdkonech a predpisech platnych

v zemich, v nichZ spole¢nost AERO plsobi, a musi
byt v souladu s témito zdsadami i vykladan. Mezi
uvedené zakony a predpisy patri zejména:

a) vnitrostatni zakony a predpisy Ceské republiky
a pravni predpisy Evropské unie, jako napriklad:

i. zakon ¢. 40/2009 Sb., trestni zakonik,
ve znéni pozdéjsich predpisd, a zejména
ustanoveni § 248 a §§ 331 az 334 uvedeného
zakoniku,

ii. zakon ¢.89/2012 Sb., obZansky zakonik,
ve znéni pozdéjsich predpisd,

iii. zakon €. 418/2011 Sb., o trestni
odpovédnosti pravnickych osob, ve znéni
pozdéjsich predpisu,

iv. zakon ¢.253/2008 Sb., o nékterych
opatrenich proti legalizaci vynost
z trestné Cinnosti a financovani terorismu;

b) pravidla a zdsady mezinarodnich rezimd
a instituci, jich? se Ceska republika G¢astni, jako
napriklad:

i. Obcanskopravni Umluva o korupci prijata
Radou Evropy,

ii. Trestnépravni Gmluva o korupci prijata
Radou Evropy,

iii.  Umluva OECD o boji proti podplaceni
zahraniénich verejnych ¢initeld v mezina-
rodnich podnikatelskych transakcich,

iv. Umluva Organizace spojenych narod(

0 boji proti korupci,

v. Zakon USA o zahranicnich korupénich
praktikach z roku 1977,

vi. Britsky zakon proti korupci a Uplatkarstvi
z roku 2010.

4.2 VSechny osoby, které primo nebo neprimo
vykonavaji ¢innosti jménem, v zajmu nebo ve
prospéch spolecnosti AERO, musi jednat v souladu
s vySe uvedenymi predpisy.

4.3V prislusnych pripadech museji ¢innosti
spolecnosti AERO a vSech osob primo nebo
neprimo vykonavajicich ¢innosti jejim jménem,

v jejim zajmu nebo v jeji prospéch byt v souladu

s pozadavky platnych zékond tykajicich se kontroly
vyvozu, které upravuji zastupitelské a/nebo kon-
zultantské Cinnosti, provize a poplatky, mimo jiné
s predpisy tykajicimi se mezinarodniho obchodu
se zbranémi (22 U.S. CFR 130).

y
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GENERAL PRINCIPLES
AND STANDARDS

4.1 The Code is based and shall be interpreted on
the basis of the principles expressed by applicable
laws and regulations in the countries where AERO
operates. This primarily includes:

a) National laws and regulations of the Czech Re-
public and the regulations of the European Union,
such as:

i. Act No. 40/2009 Coll., as amended,
Criminal Code, in particular the provisions
of S. 248, S. 331 to 334 thereof,

ii. ActNo. 89/2012 Coll., as amended,

Civil Code,

iii. Act No. 418/2011 Coll., as amended,
on Corporate Criminal Liability,

iv. Act No. 253/2008 Coll., on Certain
Measures against Money Laundering
and Terrorism Financing.

b) Rules and principles of international regimes
and institutions which the Czech Republic partici-
pates in, such as:

i.  The Civil Law Convention on Corruption
adopted by the Council of Europe,

ii. The Criminal Law Convention on Corruption
adopted by the Council of Europe,

iii. The OECD Convention on Combating Bribery
of Foreign Public Officials in International
Business Transactions,

iv. The United Nations Convention against
Corruption,

v. The United States Foreign Corrupt
Practices Act of 1977,

vi. The UK Bribery Act 2010.

4.2 All persons directly or indirectly carrying
out activities on behalf, in the interest or for
the benefit of AERO shall act in accordance with
the above regulations.

4.3 Where applicable, the activities of the Company
and of all persons directly or indirectly carrying out
activities on behalf, in the interest or for the benefit
of AERO shall be in accordance with applicable
export control laws that govern agency and/or
consultant activities, commission and fees, inter
alia, with the International Traffic in Arms Regula-
tions (22 U.S. CFR 130].



INTERNiVYBOB ,
PRO DODRZOVANI
ETICKEHO KODEXU

5.1 Odpovédnost za monitorovani icinného
naplnovani tohoto kodexu nese Interni vybor

pro dodrzovani etického kodexu (dale jen ,vybor”],
ktery ma rovnéz pravomoci v oblasti boje proti
korupci. Tento vybor peclivé monitoruje a ovéruje
dodrzovani pravidel a zasad stanovenych v kodexu,
a to prostrednictvim pravidelnych auditd a Setreni.

5.2 Vybor provadi v pravidelnych intervalech prez-
kum tohoto kodexu a na zakladé zjisténi z auditd

Ci Setfeni nebo legislativnich zmén doporucuje
predstavenstvu jeho pripadné aktualizace ¢i zmény.

5.3 VSechny nasledné zmény a dodatky k tomuto
kodexu museji byt vypracovany a navrzeny
vyhradné vyborem s podporou pravniho oddéleni
a oddéleni pro soulad s vyvoznimi predpisy. Vybor
shromazduje navrhy a podnéty ohledné zmén

a dodatku k tomuto kodexu, s tim, Ze s takovymi
navrhy nebo podnéty se mize na tento vybor
obratit kterakoli osoba.

5.4 Vybor jednou za $est mésicl ohlasi veskeré
pripady porugeni a veskera zjisténi z auditd nebo
Setreni predstavenstvu spolecnosti. Pokud vSak
vybor zjisti, Ze doslo k poruseni kodexu, které lze
z hlediska jeho rozsahu nebo zplsobu racionalné
povazovat za zavazné, informuje predstavenstvo
spolec¢nosti neprodlené.

5.5 Vybor vypracovava informacni prehled o své
¢innosti a pro kazdé poruseni nebo podezreni

z poruseni kodexu zpracuje ¢asovy plan a postup
planu napravnych opatreni.

5.6 Cleny vyboru jsou Prezident a vykonny Feditel
vykonavajici funkci predsedy vyboru, generalni
tajemnik, feditel lidskych zdrojG a vedouci pravniho
Gtvaru. Predseda vyboru mize v souvislosti

s urcitou konkrétni otazkou, kterou se vybor
zabyva, kdykoli konzultovat jiné vedouci pracovniky
spolecnosti.

y

y
y
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INTERNAL COMMITTEE
OF ETHICS CODE
ADHERENCE

5.1 The monitoring of the effective implementation
of this Code is the responsibility of the Internal
Committee of Ethics Code Adherence (hereinafter
referred to as “Committee”) which also has powers
in the area of anti-corruption. It shall closely moni-
tor and verify adherence to the rules and principles
defined by the Code through regular audits and
investigations.

5.2 The Committee shall periodically review the
Code and recommend any updates or changes
based on audit or investigation findings or regula-
tory changes to the Board of Directors.

5.3 All subsequent amendments and supplements
to the Code shall be drafted and proposed exclu-
sively by the Committee with the support of Legal
and Export Compliance departments. The Commit-
tee shall gather proposals and initiatives for

any amendments and supplements to the Code
and any person may approach this Committee with
such proposal(s] or initiative(s).

5.4 The Committee shall report any violations,
audit or investigation findings to the Board

of Directors every six months. However, should

the Committee find out a breach of Code in a scope
or manner which might be reasonably considered
as material, the Committee shall inform the Board
of Directors immediately.

5.5 The Committee shall prepare an informative
summary of its activities and the time-plan

and progress of the corrective action plan for each
breach or suspected breach occurred.

5.6 The Members of the Committee are the
President & CEO acting as its President, Secretary
General, the HR Director and the Head of Legal
Department. The Committee "s President may
consult other company managers in regards to

a specific question dealt with by the Committee

at any time.
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OBECI:IA’PRAVIDLA
CHOVANI

Za Ucelem zajisténi souladu s timto kodexem musi
byt dodrzovany zejména tyto obecné zasady:

6.1. 0Oddéleni funkci a odpovédnosti

Tato zasada vymezuje poZadavky na radné oddéleni
rozhodovacich a provoznich funkci od kontrolni
funkce, aby bylo zajisténo, zZe osoba odpovédna

za prislusnou Cinnost se liSi od osoby, ktera dotyc-
nou transakci kontroluje a schvaluje.

6.2. Systém podpisovych pravomoci

Podpisové pravomoci museji byt formalné
vymezeny, radné provazany a museji odpovidat
organizacnim a manazerskym odpovédnostem
prifazenym a vykonavanym v ramci stanovenych
hodnotovych limitl a v rozsahu prenesenych
pravomoci.

6.3. Jasnost a jednoduchost

Ukoly a odpovédnosti véech osob zapojenych
do podnikovych procest a ¢innosti museji byt
jasné definovany a nesmi u nich dochazet

ke stfetu zajmda.

Adresati tohoto kodexu pri praci postupuji profe-
sionalné, nestranné a v souladu s platnymi
antikorupénimi predpisy a soucasné jsou povinni
vyhybat se véem situacim, které by mohly (byt
jen potencialné) vyvolat jakékoli podezieni nebo
znepokojeni ohledné stietu zajmd, jejich schop-
nosti jednat profesionalné a nestranné v zajmu
spole€nosti a v souladu s pFisluSnymi pravnimi
predpisy.

6.4. Transparentnost a vedeni zaznamu
Monitorovani vsech transakci a ¢innosti, vedeni
zaznam{ a provadéné souvisejici kontroly se sleduji
a mohou byt predmétem naslednych auditl, pokud
mozno i s vyuzitim vhodnych pisemnych dokladt
nebo pocitacovych médii. Dokumentace musi byt
nalezité archivovana, v souladu s prislusnymi
pravnimi predpisy.

110
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GENERAL RULES
OF CONDUCT

In order to comply with this Code, the following
general principles shall particularly be adhered to:

6.1. Segregation of Roles and Responsibilities
This principle defines requirements to properly
segregate decision-making and operational
functions from a control function in order to
ensure that the person responsible for the relevant
activity is different from the person who controls
and authorizes the transaction.

6.2. System of signatory powers

The powers of signature shall be formally defined,
properly related and consistent with the organiza-
tional and management responsibilities assigned
and exercised within the defined value limits and
scope of delegated responsibilities.

6.3. Clarity and simplicity

The tasks and responsibilities of all persons
involved in the business processes and activities
have to be clearly defined and absent from
conflicts of interest.

The Addressees of the Code shall work profes-
sionally, impartially and in compliance with the
applicable anti-corruption legislation while being
obliged to avoid any situation that would give rise
to any doubt or concern in regards to a conflict
of interests, even potentially, on their ability to
act professionally and impartially in the interests
of the Company and in accordance with the
applicable legislation.

6.4. Transparency and Record-keeping

The tracking of all transactions and activities,
maintenance of the records and the related checks
carried out shall be tracked and auditable ex post,
where possible, including through the use

of appropriate documentary or computer media.
The documentation shall be properly archived
pursuant to applicable legal regulations.
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S odkazem na cinnosti spolecnosti AERO byly nize
vyjmenované oblasti urceny jako oblasti s vysokym
rizikem korupce. Obecné zasady uvedené v pred-
chozim ¢lanku 6 museji byt ve vztahu k témto
oblastem integrovany nize stanovenym zplsobem.

7.1. Pdjéky a uvéry
Pri rizeni financi museji byt dodrzovany tyto
zasady:

7.1.1. sledovatelnost obchodnich vztah(
s konecnymi veériteli,

7.1.2. Uplnost, presnost a legitimnost dokumen-
tace tykajici se jednotlivych fazi pouziti a fizeni
finanénich prostredka,

7.1.3. soulad s platnymi podpisovymi pravidly

z hlediska schvalovani financi a dokumentace

a z hlediska vykazl, které maji byt predkladany
instituci nebo subjektu zajistujicimu financovani,

7.1.4. monitorovani Fadného cerpani projektového
financovani a ovérovani Ucetniho souladu,

7.1.5. radné Gcetni zaznamy.
7.2. Ziskavani a rizeni objednavek

PFi ziskavani a fizeni objednavek (z vefejné i sou-
kromé sféry) museji byt dodrzovany tyto zasady:

7.2.1. prvotni analyza jakékoli vyzvy, nabidkového
rizeni a/nebo zadosti o navrh ¢innosti v ramci
navrzené nabidky,

7.2.2. urceni osob odpovédnych za zpracovani
navrzené nabidky, jejich ¢asovy harmonogram
a jednotlivé faze schvalovani,

7.2.3. uréeni osob opravnénych k udrZzovani vztahl
se zakazniky, jak béhem zpracovavani navrzené
nabidky, tak i béhem jeji prezentace,

7.2.4. oddéleni osob, které zpracovavaji navrh
nabidky, od osoby provadéjici ovérovani tohoto
navrhu,

7.2.5. povoleni k pokracovani v dalSich krocich
ohledné specifické objednavky se vyda v souladu

s prislusnymi internimi pravidly a musi resit tech-
nické, pracovni a komercni aspekty dané objed-
navky na zakladé podrobné financni a ekonomické
analyzy navrzené nabidky,
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PRINCIPLES
OF CONDUCT FOR
MAJOR RISK AREAS

With reference to the activities of AERO, the follow-
ing areas have been identified as high-corruption
risk areas. In relation to these areas, the general
principles referred to in the previous Section 6 must
be integrated as stated below.

7.1. Loans and credits
In the management of finances, the following
principles must be respected:

7.1.1. Traceability of business relations with
ultimate creditors.

7.1.2. Completeness, accuracy and legitimacy
of the documentation relating to the various stages
of application and management of funding.

7.1.3. Compliance with the signatory rules in force
in the terms of subscription of financing and
documentation and the reporting to be transmitted
to the institution or funder.

7.1.4. Monitoring of the proper implementation
of the project finances and verification of accoun-
ting consistency.

7.1.5. Proper accounting records
7.2. Acquisition and management of orders

In the acquisition and management of orders, both
public and private, the following principles must
be respected:

7.2.1. Initial analysis of any call, tender and/or
the request for the proposal of the activities
of the proposed offer.

7.2.2. |dentification of persons responsible for the
preparation of the offer proposed, its timing and
the various authorization stages.

7.2.3. |dentification of persons authorized to main-
tain relations with customers, both during the prepa-
ration of the offer proposed and its presentation.

7.2.4. Segregation between those who prepare the
bid proposal and the person making the verifica-
tion of the same.

7.2.5. The authorization to proceed with a specific
order shall be issued in compliance with applicable
internal rules and address technical, industrial
and commercial aspects of the order on the basis
of an in-depth financial and economic analysis

of the offer proposed.
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7.2.6. soulad s podpisovymi pravidly spolecnosti,

7.2.7. dodrzovani zasad transparentnosti a objek-
tivity pfi uréovani a vybéru subdodavateld.

7.3. Vlada a subjekty verejné spravy

Pri ziskavani a rizeni objednavek zadanych organy
verejné spravy museji byt dodrzovany tyto zasady:

7.3.1. urceni osob odpovédnych za vyhodnoceni
nebo jednani,

7.3.2. analyzy prezentace zadosti o nabidku a zaha-
jeni ¢innosti ke zpracovani navrzené nabidky,

7.3.3. urceni osob odpovédnych za zpracovani

navrzené nabidky, jejich casovy harmonogram
a jednotlivé faze schvalovani a pripadny podpis
smlouvy,

7.3.4. urceni osob opravnénych k udrzovani vztahd
s organy verejné spravy, jak béhem zpracovavani
navrzené nabidky, tak i béhem jeji prezentace,

7.3.5. oddéleni osob, které zpracovavaji navrh
nabidky, od osoby provadéjici ovérovani tohoto
navrhu,

7.3.6. povoleni k pokracovani v dalsich krocich
ohledné specifické objednavky se vyda v souladu

s prislusnymi internimi pravidly a musi resit tech-
nické, pracovni a komeréni aspekty dané objed-
navky na zakladé podrobné finan¢ni a ekonomické
analyzy navrzené nabidky,

7.3.7. soulad s podpisovymi pravidly spole¢nosti/
zplnomocnénimi spolecnosti,

7.3.8. v souladu s internimi pravidly spole¢nosti
povoleni k provedeni jakychkoli zmén v navrzené

nabidce po jednani se subjektem verejné spravy,

7.3.9. dodrzovani zasad transparentnosti a objek-
tivity pri uréovani a vybéru subdodavateld,

7.3.10. pravidelné monitorovani radného plnéni
smluv.
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PRINCIPLES
OF CONDUCT FOR
MAJOR RISK AREAS

7.2.6. Compliance with the signatory rules of the
Company.

7.2.7. Respecting the principles of transparency
and objectivity in the identification and selection
of subcontractors.

7.3. Government and Public administration entities

In the acquisition and management of orders
raised by the public administration, the following
principles shall be respected:

7.3.1. Identification of the persons responsible
for the assessment or negotiation.

7.3.2. Analysis of the presentation of the request
for an offer and start-up of the proposed offer
processing activities.

7.3.3. Ildentification of the persons responsible for
the preparation of the proposed offer, their timing
and the various authorization stages and eventual
execution of the contract.

7.3.4. |dentification of persons authorized to main-
tain relations with the public administration au-
thorities, both during the preparation of the
proposed offer and its presentation.

7.3.5. Segregation between those who prepare the
bid proposal and the person making the verifica-
tion of the same.

7.3.6. Authorization to proceed with a specific
order shall be issued in compliance with the appli-
cable internal rules and address the technical,
industrial and commercial aspects of the order

on the basis of an in-depth financial and economic
analysis of the offer proposed.

7.3.7. Compliance with the signatory rules of the
Company/powers of attorney of the Company.

7.3.8. Authorization, in accordance with the inter-
nal rules of the Company, of any changes in the
proposed offer after negotiation with the Public
administration entity.

7.3.9. Respecting the principles of transparency
and objectivity in the identification and selection
of subcontractors.

7.3.10. Periodic monitoring of the proper execution
of contracts.
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RIZIKOVE OBLASTI MAJOR RISK AREAS
I

7.4. Nakup zbozi a sluzeb 7.4. Procurement of goods and services
7.4.1. Adresati plsobici v jednotlivych procesech,
kteri jsou zapojeni do nakupu zbozi a sluzeb, musi
jednat v souladu se systémem spravy a fizeni, ob-
chodni organizaci a internimi schvalovacimi pro-
cesy spolecnosti AERO.

7.4.1. Addressees acting in the various processes
involved in the procurement of goods and services
shall act in accordance with the system of gover-
nance, business organization, and internal
authorization processes of AERO.

7.4.2. Proces nakupu zbozi a sluzeb se musi ridit
zasadami hospodarnosti, efektivnosti a spraved|-
nosti, volné hospodarské soutéze, rovného

7.4.2. The procurement process of goods and ser-
vices shall be guided by the principles of economy,
efficiency and fairness, free competition, equal

> H

zachazeni, nediskriminace a transparentnosti, pri treatment, non-discrimination and transparency
soucasné minimalizaci rizik a maximalizaci hod- while minimizing risks and maximizing value.
noty.

/ 7.4.3. The procedures for selecting suppliers
7.4.3. Postupy vybéru dodavateld za uéelem smluv for the purposes of work contracts or the supply
o dilo nebo dodavek zboZi a sluzeb se uskutecnuji of goods and services shall be conducted by
na zakladé zadavaciho rizeni nebo otevreného vy- a tender process or open negotiation.

jednavani.
7.4.4. In the purchase of goods and services,

7.4.4. Pri ndkupu zbozi a sluzeb museji byt do- the following principles shall be respected:
drzovany tyto zasady:
7.4.4.1. Professional competency of the individuals

7.4.4.1. odborna zpUsobilost osob odpovédnych za responsible for the identification of the roles, tasks
stanoveni Gloh, Gkold a hodnoceni zpUsobilosti do- and qualification of suppliers.
davateld,

7.4.4.2. Segregation between those who qualify
7.4.4.2. mélo by byt zajisténo oddéleni osob, které a new supplier and those who perform the analysis
hodnoti zpUsobilost novych dodavateld, od osob, and due diligence (verification of ethical require-
které provadéji analyzu a hloubkovou kontrolu ments, financial, technical, and safety and health
(ovéreni etickych pozadavkd, finanéni a technické at work etc.) should be ensured.
aspekty, bezpeénost a ochrana zdravi pri praci
atd.), 7.4.4.3. Traceability of the documentation concern-

ing the qualification process.
7.4.4.3. zpétna sledovatelnost dokumentace

tykajici se procesu hodnoceni zpUusobilosti, 7.4.4.4. Monitoring and periodic updating of the
internal register of qualified suppliers with the
7.4.4.4. monitorovani a pravidelna aktualizace aim of verifying requirements for the qualification;
interniho rejstriku zplsobilych dodavateld, traceability of evaluations and feedback received
za Ucelem ovéreni poZadavkl na zpUsobilost; in relation to the goods or services provided by
sledovatelnost hodnoceni a obdrzené zpétné qualified suppliers.
vazby v souvislosti se zboZim a sluzbami, jez dodali
¢i poskytli zpUsobili dodavatelé, 7.4.4.5. Definition of mandatory substantial
information on the tender subject-matter (such
7.4.4.5. vymezeni povinnych podstatnych infor- as product categories, economic engagement,
maci o predmétu zadavaciho fizeni (jako napriklad technical specifications) essential for the start
kategorie produktt, ekonomicka angazovanost, of tender procedures.

technické specifikace), jeZ jsou zdsadni pro zaha-
jeni zadavacich Fizeni,

131



ZASADY CI-]OVANi o
PRO NEJVYZNAMNEJSI
RIZIKOVE OBLASTI

7.4.4.6. vymezeni kritérii pro vyhodnoceni nabidek
(coby pripravny krok zadavaciho Fizeni),

7.4.4.7. oddéleni povinnosti osoby provadéjici tech-
nické hodnoceni, osoby provadéjici ekonomické
hodnoceni a osoby odpovédné za Uspésné ziskani
zakazky,

7.4.4.8. soulad s Gcinnymi podpisovymi pravidly
spolecnosti ve vztahu k podpisu smlouvy s vybra-
nym dodavatelem,

7.4.4.9. stanoveni odpovédnych osob a postupd
uplatiovanych v souvislosti s pripadnym obnove-
nim ¢i prodlouzenim smlouvy,

7.4.4.10. zpétna sledovatelnost dokumentace tyka-
jici se procesu vybéru dodavateld,

7.4.4.11. rizeni zakazek s kontrolami dosazeného
pokroku z hlediska ¢innosti dodavatele,

7.4.4.12. kontrola soudrznosti mezi Cinnostmi
vykonavanymi odpovédnou osobou spolecnosti
a ¢innostmi, které v procesu realizace zakazky
uskutecnil dodavatel (akceptace zbozi nebo
sluZeb).

7.5. Fuze a akvizice

7.5.1. Jakékoli fizi a/nebo akvizici vCetné pod-
nikové nebo smluvni spoluprace v ramci
spolecného podniku musi predchazet hloubkova
kontrola druhé smluvni strany za Gcelem ovéreni
nize uvedenych oblasti:

7.5.1.1. urceni vlastnické struktury spolecnika
a integrita akcionard, reditell a vykonnych ve-
doucich pracovniki,

7.5.1.2. existence antikorupénich politik a postupd,

7.5.1.3. existence soudnich rizeni, sankci nebo
trestl za poruseni antikorupénich pravnich
predpisd,

7.5.1.4. vSichni spolecnici, kteri byli predmétem
fuze nebo akvizice, musi zavést a prizpUsobit sva
pravidla a zasady pravidlim a zasadam
stanovenym v tomto kodexu.
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PRINCIPLES
OF CONDUCT FOR
MAJOR RISK AREAS

7.4.4.6. Defining, as a preparatory step to the ten-
der, the criteria for the evaluation of offers.

7.4.4.7. Segregation of duties between the person
executing the technical evaluation, the person
making the economic assessment and the person
who is responsible for winning the bid.

7.4.4.8. Compliance with the effective signatory
rules of the Company in relation to the signing
of the contract with the selected supplier.

7.4.4.9. Defining responsible persons and the
procedures used in connection with any contract
renewals or extensions.

7.4.4.10. Traceability of the documentation for
the vendor selection process.

7.4.4.11. Management of the contract with the
checks of the progress of the supplier's activities.

7.4.4.12. Control of consistency between the activi-
ties carried out by the responsible person of the
Company and activities performed by the supplier
during the process of the realization of the contract
(acceptance of goods or services).

7.5. Mergers and acquisitions

7.5.1. Any merger and/or acquisition including
corporate or contractual cooperation within

a Joint Venture, shall be preceded by due diligence
on the other party in order to verify areas as
mentioned below.

7.5.1.1. |dentification of the ownership structure
of the partner and integrity of the shareholders,
directors and executive officers.

7.5.1.2. The existence of anti-corruption policies
and procedures.

7.5.1.3. The existence of legal proceedings, penal-
ties or sentences for violations of anti-corruption
legislation.

7.5.1.4. All partners merged or acquisitioned shall
implement and adapt their rules and principles to
those of the Code.



PRAVIDLA CHOVANI , RULES OF CONDUCT

V OBLASTECH NAPOMA- IN THE INSTRUMENTAL
HAJICICH VZNIKU RIZIKA AREAS
I

Mezi typické oblasti, které mohou ke vzniku rizika
korupce napomahat, patri zejména tyto:

Typical areas that can be instrumental to the occurrence
of corruption risk are in particular, the following:

8.1. Gifts, hospitalities and entertainment
expenses

Any gifts, hospitalities and representation
expenses shall be conducted in alignment with
the following basic principles:

8.1. Dary, pohosténi a reprezentacni vydaje
Jakékoli dary, pohosténi a reprezentacni vydaje
musi byt poskytovany ¢i uskutecnovany v souladu
s témito zakladnimi zasadami:

8.1.1. musi byt poskytovany ¢i prijimany v dobré
vire a v souvislosti s legitimnimi obchodnimi tcely, 8.1.1. To be made or received in good faith and
in relation to legitimate business purposes.
8.1.2. nesmi byt poskytovany ve formé hotovostni
platby nebo zboZzi rovnocenného hotovosti (zlato,
vzacné kameny, Sperky, Seky atd.), ani nesmi

sestavat z takové platby Ci takového zboZi,

8.1.2. Not to be made in or not to consist of a cash
payment or goods similar to cash (gold, precious
stones, jewels, cheques etc.).

8.1.3. nesmi byt motivovany uplatnénim
nepatri¢ného vlivu nebo ocekavanim reciprocity,

8.1.3. Not to be motivated by the purpose
of exercising improper influence or the expectation
of reciprocity.
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8.1.4. musi byt primérené,

8.1.4. To be proportionate.

8.1.5. nesmi byt uskutecnovany ani vykladany jako

snaha o ziskani priznivého zachazeni, 8.1.5. Not to be made or even interpreted as aimed
at obtaining favourable treatment.

8.1.6. musi byt urceny prijemctm, ktefi vykonavaji

Ukoly souvisejici s podnikatelskymi ¢innostmi 8.1.6. To be addressed to beneficiaries who
a kteri spliuji pozadavky tykajici se dobrého perform roles related to business activities
postaveni a poveésti, and who meet the requirements of good standing

and reputation.
8.1.7. musi zohlednovat profil prijemce, pokud

jde o postupy v institucionalnich nebo profesnich 8.1.7. To take into account the profile of the
vztazich a musi byt v souladu se standardy, jeZ jsou beneficiary with respect to practices in institutional
obecné uznavany odborniky v dané oblasti nebo or professional relationships. To conform

jako mistni zdvorilost, to standards generally accepted by professionals

or local courtesy.
8.1.8. vedkeré hmotné dary/pozornosti, které za-

méstnanci spole¢nosti obdrzi pri vykonu ukold 8.1.8. All tangible gifts/presents received

jménem spolecnosti, museji byt oznameny pris- by the Company employees while performing tasks
lusSnému nadrizenému pracovnikovi a predany on behalf of the Company shall be announced to
spole¢nosti; veskeré dary/pozornosti urcené the respective superiors and given to the Company.
k tomu, aby je spolec¢nost poskytla svym obchod- All gifts/presents intended to be given or provided
nim partnerim nebo kterékoli tfeti osobé, jim by the Company to its business partners and any
musi byt predany oficialné na zakladé potvrzujiciho Third Person(s) shall be transferred to them
dopisu podepsaného generalnim tajemnikem officially with a confirmation letter signed by
spolecnosti, the Company Secretary General.

8.1.9. musi byt v souladu s prisluSnymi zakony 8.1.9. To comply with applicable laws and

a predpisy, regulations.

8.1.10. musi respektovat politiky tretich stran tyka- 8.1.10. To respect Third parties’ gift, anti-bribery
jici se dard, boje proti Uplatkarstvi a podobné poli- and similar policies, if announced to AERO.

tiky, pokud tyto byly spole¢nosti AERO oznameny.
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8.2. Sponzorské dary a prispévky sdruzenim
afirmam

VesSkeré sponzorské dary a prispévky sdruzenim
nebo subjektim mohou byt poskytnuty az po
peclivé kontrole, aby se ovérily tyto aspekty:

8.2.1. povaha a vyznam dotyc¢né akce a obecna zna-
most projektu nebo ¢innosti,

8.2.2. totoznost, povést a integrita prijemcl spon-
zorského daru,

8.2.3. legitimnost dané iniciativy,

8.2.4. vyplaceni prostredkd se musi uskuteénit
v souladu s ocekavanimi spolecnosti AERO.

8.3. Smlouvy o odbornych sluzbach

8.3.1. Proces vybéru poskytovatell odbornych slu-
Zeb musi byt v souladu se zasadami hospodarské
soutéze, transparentnosti, zpUsobilosti, nakladové
efektivnosti, Gicelnosti, aktualnosti a presnosti.

8.3.2. Pro ucely vybéru poskytovatelt odbornych
sluzeb je nezbytné:

8.3.2.1. vybirat nejméné mezi dvéma uchazeci
s potencialné vhodnymi charakteristikami pro
plnéni dotycnych Ukold,

8.3.2.2. pred zahajenim procesu vybéru oddvodnit
potrebu vyuziti konkrétniho poskytovatele
odbornych sluzeb,

8.3.2.3. zajistit, Ze poskytovatel odbornych sluzeb
spliuje pfimérené pozadavky na integritu a profe-
sionalni pristup, jeZ jsou pro plnéni jeho Ukold
nezbytné, a Ze neexistuji zadné okolnosti nes-
luitelnosti a stretu zajmd,

8.3.2.4. Vvérit, ze zemé, v niz ma poskytovatel odbor-
nych sluzeb své bydlisté ¢i sidlo, neni zemi se zvy-

hodnénym danovym rezimem1, liSi-li se tato zemé

od zemé, ve které maji byt sluzby poskytovany,

8.3.2.5. sluzby poskytované odbornym poskyto-
vatelem musi byt monitorovany, mimo jiné
prostrednictvim vhodného mechanismu vykazovani
Ci podavani zprav, aby byl zajistén jejich soulad

s podminkami tohoto kodexu,

8.3.2.6. Cinnosti vykonavané za Ucelem zadani

odbornych sluzeb musi byt odpovidajicim zp(-
sobem sledovany a archivovany.
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RULES OF CONDUCT
IN THE INSTRUMENTAL
AREAS

8.2. Sponsorships and contributions to associations
and companies

Any sponsorship and contributions to associations
or entities shall be made after a diligent screening
in order to verify:

8.2.1. The nature and the importance of the event
and notoriety of the project or activity.

8.2.2. The identity, reputational status and integrity
of the sponsorship recipients.

8.2.3. The legitimacy of the initiative.

8.2.4. The disbursement shall be carried out
consistently with the expectations of AERO.

8.3. Professional services agreements

8.3.1. The professional selection process shall
comply with the competition, transparency,
competence, cost effectiveness, efficiency,
timeliness and accuracy.

8.3.2. For the purpose of professional selection,
it is necessary to:

8.3.2.1. Choose between at least two candidates
with potentially suitable characteristics for the
performance of the engagement in question.

8.3.2.2. Justify the need to turn to a specific
professional service provider before starting the
selection process.

8.3.2.3. Ensure that the professional service
provider possesses adequate requirements of
integrity and professionalism required to carry
out his duties and that there are no conditions
of incompatibility and conflict of interest.

8.3.2.4. Verify that the country where the profes-
sional service provider resides or has its registered
seat is not a country with a favourable tax regime
if this country is different from that in which the
services are to be carried out.

8.3.2.5. The services rendered by the professional
shall be monitored, including through appropriate
reporting in order to ensure their conformity with
the terms and conditions of the Code.

8.3.2.6. The activities carried out for the commis-
sioning of services for professional services shall
be adequately traced and archived.



PRAVIDLA CHOVANI ,
V OBLASTECH NAPOMA-
HAJICICH VZNIKU RIZIKA

8.4. Smlouvy o podpore prodeje

8.4.1. Zprostredkovatel komercniho vybérového
procesu musi jednat v souladu se zasadami
spravedlivé hospodarské soutéze, transparent-
nosti, zplsobilosti, ndkladové efektivnosti a pres-
nosti. Ve fazi vybéru komercniho zprostredkovatele
je nezbytné provést peclivou hloubkovou kontrolu
za Ucelem ovéreni zejména nize uvedenych oblasti:

8.4.2. skutecnost, Ze komercni zprostfedkovatel
spliuje pfimérené pozadavky na integritu a profe-
sionalni pristup, jeZ jsou pro plnéni jeho Ukold
nezbytné, a Ze neexistuji zadné okolnosti nesluci-
telnosti a stfetu zajmda,

8.4.3. zemé, v niz ma komerc¢ni zprostredkovatel
své bydlisté Ci sidlo, neni zemi se zvyhodnénym
danovym rezimem, lisi-li se tato zemé od zemé,

ve které maji byt sluzby komercné propagovany,

8.4.4. sluzby poskytované komercnim zprostredko-
vatelem musi byt monitorovany, mimo jiné pro-
stfednictvim vhodného mechanismu vykazovani

Ci podavani zprav, aby byl zajistén jejich soulad

s podminkami tohoto kodexu.

8.4.5. Cinnosti vykonavané za Ucelem jmenovani
kancelari na podporu prodeje odbornych sluzeb
musi byt odpovidajicim zptsobem sledovany a archi-
vovany.

8.5. Zapeceténi and kontrola Géetnich zaznamu

8.5.1. Spolecnost AERO ma ve vztahu k Géetnim
kniham a zaznamdm zaveden Gc¢inny systém in-
ternich auditd.

8.5.1.1. Spolecnost AERO provadi nalezité ucetni
kontroly, aby mohla predstavenstvu spolecnosti
poskytnout primérenou jistotu ohledné spoleh-
livosti ucetni zavérky a jejiho souladu s obecné
uznavanymi Ucetnimi zasadami a v kazdém pri-
padé s platnymi pravnimi predpisy Ceské republiky
a/nebo Evropské unie a jinych mezinarodnich orga-
nizaci a instituci.

VY ¥ N

RULES OF CONDUCT
IN THE INSTRUMENTAL
AREAS

8.4. Trade promotion contracts

8.4.1. The promoter of the commercial selection
process shall act in accordance with the principles
of fair competition, transparency, competence,
cost-effectiveness and accuracy. In the phase of
the Commercial promoter selection, it is necessary
to carry out careful due diligence in order to verify
in particular the areas as mentioned below:

8.4.2. The fact that the Commercial promoter
possesses adequate requirements of integrity
and professionalism required to carry out his
duties and that there are no conditions of incom-
patibility and conflict of interest.

8.4.3. The country where the Commercial promoter
resides or has its seat is not a country with a favou-
rable tax regime if this country is different from
that in which the promotion of services shall be
conducted.

8.4.4. The services provided by the Commercial
promoter shall be monitored, including through
appropriate reporting, in order to ensure their con-
formity with the terms and conditions of the Code.

8.4.5. The activities carried out for the granting
of trade promotion offices shall be properly tracked
and archived.

8.5. Sealing and control of accounting records

8.5.1. AERQO, in relation to the accounting books
and records, shall have an effective system of
internal audits.

8.5.1.1. AERO shall maintain adequate accounting
controls in order to provide reasonable assurance
to the Board of Directors regarding the reliability
of financial statements that are in accordance
with generally accepted accounting principles and
in any case with the applicable legislation of the
Czech Republic and/or European Union and other
international organizations and institutions.
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PRAVIDLA CHOVANiI
V OBLASTECH NAPOMA-

HAJICICH VZNIKU RIZIKA

8.5.1.2. Interni kontrolni systém musi zahrnovat
specifické kontroly na riznych organizacnich
Urovnich, s radnou implementaci v provoznich
procesech.

8.5.2. Pri jednani jménem, v zajmu nebo ve
prospéch spolecnosti AERO musi kazdy adresat
tohoto kodexu jednat v dobré vife a v souladu

s timto kodexem. V pFipadé pochybnosti ohledné
toho, zda je zamyslené chovani adresata, zejmé-
na pokud jde o dary, pohostinnost a jiné reprezen-
ta¢ni vydaje, v souladu s platnymi pravnimi
predpisy a/nebo timto kodexem, se musi adresat
neprodlené obratit na svého nadrizeného a/nebo
na pravni oddéleni.
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RULES OF CONDUCT
IN THE INSTRUMENTAL
AREAS

8.5.1.2. The internal control system shall include
specific controls at different organizational levels,
with proper operational implementation.

8.5.2. When dealing on behalf, in the interest
or for the benefit of AERO, each Addressee

of this Code shall act in good faith and in accor-
dance with this Code. In case of doubt whether
his/her intended conduct, in particular as far
as gifts, hospitalities and other representation
expenses are concerned, is in accordance with
the applicable legislation and/or this Code,

the Addressee shall consult his/her superior
and/or the Legal Department immediately.



SKOLENi ZAMESTNANCU
A DISTRIBUCE ANTIKO-
RUPCNIHO KODEXU

9.1. Oddéleni lidskych zdroju zajisti, aby byli
vSichni zaméstnanci spolecnosti s timto kodexem
seznameni.

9.1.1. Oddéleni lidskych zdrojd zajisti vhodné
Skoleni, aby bylo zaruceno, Ze vSichni zaméstnanci
budou kodex dodrzovat.

9.1.2. Oddéleni lidskych zdrojd stanovi roéni plan
Skoleni tykajicich se kodexu a poskytne skoleni
vSem zaméstnancim spole¢nosti.

9.1.3. Oddéleni lidskych zdroji poskytne internimu
vyboru pro dodrzovani etického kodexu jednou

za $est mésicl nebo na Zadost vyboru zaznamy

o Skoleni.

9.1.4. Kodex je véem zaméstnanctm k dispozici
na internetovych strankach spolecnosti AERO

a na podnikovém intranetu spolecnosti AERO

a véem novym zaméstnanclm bude distribuovan
po Uvodnim zaskoleni proti podpisu osvédcéujicimu
prijeti kodexu, seznameni se s nim a zavazek
dodrZovat prislusné pozadavky.

9.1.5. Program sSkoleni bude rozdélen podle Urovni
zaméstnancl, jak jsou uvedeny niZe:

9.1.5.1. vedeni spoleCnosti, manaZeri a vedouci
pracovnici nejvice vystaveni riziku korupce,

9.1.5.2. zasedani nebo pracovni seminare ve tridé
s manazery a vedoucimi pracovniky spolecnosti
AERO, ktefi jsou nejvice vystaveni riziku korupce,

9.1.5.3. ostatni zameéstnanci: informace pri naboru
v pfipadé novych zaméstnancU; Skoleni realizované
prostrednictvim elektronického kurzu s poci-
taCovou podporou na podnikovém intranetu.

9.1.6. Ucast na &kolenich, véetn& elektronického
kurzu, je pro véechny zaméstnance povinna. Sko-
leni budou zamérena predevsim na platné antiko-
rupcni pravni predpisy a na prislusné sankce.

9.1.6.1. Oddéleni lidskych zdroj& monitorovanim
zajisti, aby byli vSichni zaméstnanci jednou ro¢né
proskoleni.

9.1.7. Spolecnost AERO prosazuje informovanost

o kodexu a jeho dodrzovani také mezi vsemi
obchodnimi partnery, mimo jiné napriklad obchod-
nimi a finan¢nimi poradci, poskytovateli odbornych
sluzeb, makléri, zprostredkovateli obchodu,
spolupracujicimi subjekty, zakazniky a dodavateli
spolecnosti.

VY ¥ N

EMPLOYEE TRAINING
AND DISSEMINATION OF

THE ANTI-CORRUPTION CODE
o

9.1. The Department of Human Resources
shall disseminate awareness of the Code to all
employees of the Company.

9.1.1. The Department of Human Resources shall
ensure appropriate training in order to ensure that
all employees comply with the Code.

9.1.2. The Department of Human Resources shall
define the annual planning of the training on the
Code and provide the training to all employees

of the Company.

9.1.3. The Department of Human Resources shall
provide the training records to the Internal
Committee of Ethics Code Adherence every six
months or at the Committee 's request.

9.1.4. The Code shall be available on the AERO
Internet websites and corporate intranet of AERO
for all employees and shall be distributed to all new
employees upon induction with a signature certify-
ing the receipt and commitment to knowledge of
and compliance with the relevant requirements.

9.1.5. The training program shall be divided per
the employee levels as indicated below.

9.1.5.1. Management, leaders and officers most
exposed to corruption risk.

9.1.5.2. Meetings or workshops in the classroom
with the AERO managers and officers most
exposed to corruption risk.

9.1.5.3. Other personnel: information on recruit-
ment for new employees; a training course realized
with e-learning through computer support on the
corporate intranet.

9.1.6. Participation in the training sessions,
including the e-learning course, shall be manda-
tory for all employees. The training shall focus
primarily on the applicable anti-corruption
legislation and applicable sanctions.

9.1.6.1. The Department of Human Resources
monitors that all employees are annually trained.

9.1.7. AERO also promotes the knowledge and
observance of the Code among all business part-
ners, such as, inter alia, commercial and financial
advisors, professional service providers, brokers,
trade facilitators, collaborators, customers and
suppliers of the Company.
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ogr;lAMqvANi o
PRIPADU PORUSENI

10.1. Kazdy zaméstnanec je povinen ohlasit
jakoukoli ¢innost, kterou lze rozumné povazovat
za poruseni platnych pravnich predpist nebo
tohoto kodexu. Kazdé poruSeni nebo podezreni

na poruseni tohoto kodexu musi byt oznameno
prostrednictvim kanalt uvedenych v tomto kodexu.

10.2. Spolec¢nost AERO vSechna ozndmena podez-
reni nebo poruseni prosetri.

10.3. Mozné pripady poruseni kodexu nesmi byt
o0znamovany anonymneé.

10.3.1.V zajmu ochrany a bezpecnosti autora
oznameni zajisti spolecnost AERO béhem celého
procesu vyrizovani stiznosti Uplnou a nalezitou
diskrétnost a mléenlivost.

10.3.2. Nejsou povolena zadna odvetnd opatreni
vaci kterémukoli adresatovi za to, Ze oznamil
poruseni nebo podezreni na poruseni ve vztahu
k podezielému chovani jiného adresata tohoto
kodexu.

10.3.2.1. Kazdy takovy odvetny Cin bude povazovan
za hrubé poruseni tohoto kodexu. Tim neni dotéena
pripadna odpovédnost za prokazané umyslné krivé
obvinéni nebo krivé svédectvi.

10.4. Pro oznamovani pripadl porueni tohoto
kodexu se vyuZivaji tyto funkce: generalni tajemnik,
reditel lidskych zdrojd a/nebo vedouci pravniho
oddéleni.
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REPORTING
OF VIOLATIONS

10.1. Each employee is obliged to report any
activity which may be reasonably considered as

a violation of any applicable legislation or the Code.
Any violations or concerns of violations of the Code
shall be reported through the channels as stated

in this Code.

10.2. AERO shall investigate all reported concerns
or violations.

10.3. No reports to possible violations of the Code
shall be made anonymously.

10.3.1. AERO, in order to protect and safeguard
the author of the report, ensures full and proper
discretion and confidentiality throughout the entire
complaint handling process.

10.3.2. No retaliatory actions are permitted to

be made against any Addressee for reporting

any violations or concerns in regards to suspicious
behaviour by any other Addressee of the Code.

10.3.2.1. Any such retaliatory act made shall be
considered as a gross violation of this Code. This
is without prejudice to any liability for proven
intentional false accusation or false testimony.

10.4. The following functions shall be used for
the reporting of any violation of the Code:
Secretary General, HR Director and/or the Head
of Legal Department.



SANKCE ZA PORUSENI SANCTIONS FOR
KODEXU VIOLATIONS OF THE CODE
o

11.1. In case of an evidenced violation of the Code
or applicable anti-corruption legislation, the most
appropriate measures including a warning letter
or even a job contract termination, in accordance
with the provisions of Act No. 262/2006 Coll.,

the Labour Code, shall be made against the
employee concerned.

11.1. V pripadé prokazaného poruseni tohoto
kodexu nebo platnych antikorupcnich pravnich
predpist budou vici dotyénému zaméstnanci

v souladu s ustanovenimi zakona €. 262/2006 Sb.,
zakoniku prace, uplatnéna nejvhodnéjsi opatreni,
vCetné pisemné vystrahy nebo i ukonceni pracovni
smlouvy.

11.1.1. Za prijeti zakonnych disciplinarnich 11.1.1. The Department of Human Resources shall
opatreni vici kazdému zaméstnanci spolecnosti, be responsible for taking legal disciplinary actions
ktery porusil kterékoli ustanoveni tohoto kodexu, against any employee of the Company who has
odpovida oddéleni lidskych zdroja. violated any provision of the Code.

b & H

11.1.2. Zakonna disciplinarni opatreni se rovnéz 11.1.2. Legal disciplinary action shall also be taken
prijmou vici kazdému zaméstnanci spolecnosti, against any employee of the Company who induces
ktery k poruseni tohoto kodexu podnécuje nebo or guides any other person to violate the Code,

|

navadi jinou osobu, a kazdému zaméstnanci, and any employee with knowledge that a violation
ktery védél o pripadu poruseni, ale dany incident occurred without reporting such an incident.
neoznamil.

11.2. In case of the violation of the Code or appli-
11.2.V pripadé, ze se poruseni kodexu nebo cable anti-corruption legislation by a person
prislusnych antikorupénich pravnich predpisd directly or indirectly carrying out activities on
dopustila osoba primo nebo neprimo vykonavajici behalf, in the interest or for the benefit of AERO,
cinnosti jménem, v zajmu nebo ve prospéch the most appropriate measures shall be adopted
spolecnosti AERO, budou prijata nejvhodnéjsi such as unilateral withdrawal from or termination
opatreni, jako napriklad jednostranné odstoupeni of the contract or agreement.

od smlouvy nebo ukonceni smlouvy.
11.2.1. The Human Resources and the Legal and

11.2.1. Za prijeti zdkonnych disciplinarnich Export Compliance departments are responsible
opatreni v¢i osobg, kterd primo nebo nepfimo for taking legal disciplinary actions against any
vykonava cinnosti jménem, v zajmu nebo ve person directly or indirectly carrying out activities
prospéch spolecnosti AERO a kterd porusila on behalf, in the interest or for the benefit of AERO
pravidla a zdsady tohoto kodexu odpovidaji who has violated the rules and principles of the Code.
oddéleni lidskych zdrojd, pravni oddéleni
a oddéleni pro soulad s vyvoznimi predpisy. 11.3. All reported violations of the Code shall be
immediately brought to the attention of the
11.3. 0 vSech oznamenych pripadech poruseni Committee. Such violations shall be dealt with
kodexu bude neprodlené informovan vybor. promptly and immediately, through appropriate
Tato poruseni musi byt urychlené a neprodlené and proportionate disciplinary measures, taking
vyresena, a to prostrednictvim vhodnych a primé- into account the possible criminal implications
renych disciplinarnich opatreni s prihlédnutim of such behaviour and in this regard the Legal
k pfipadnym trestnépravnim ddsledkdm daného Department shall be instructed to consider the
chovani, a pravni oddéleni bude v tomto ohledu criminal proceedings.

povéreno zvazenim moznosti trestniho Fizeni.
11.3.1. The Company shall provide full and
11.3.1. Béhem spravniho fizeni nebo policejniho transparent cooperation during the administrative
vySetrovani poskytne spolecnost plnou a transpar- or Police investigation.
entni soucinnost.
11.3.2. All corrective actions imposed or suggested

11.3.2. Veskera ulozend nebo navrzena napravna shall be promptly and preferentially put in effect, and
opatreni budou urychlené a prednostné realizovana the progress shall be reported to the Committee.

a zpravy o pokroku pri jejich realizaci budou pred-

kladany vyboru.
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Tento Protikorupcni kodex This Anti-Corruption Code
byl vydan dne 15. 3. 2017. was enacted on March 15, 2017.



